Mashael Alsaad

Bisiness Management

e mashael.m.saad@gmail.com e +966-508243975 @ www.reallygreatsite.com 0 Eastren Provininee- Dammam

I look forward to joining a motivating work environment where I can demonstrate my competence in
carrying out assigned tasks and strive for professional excellence by developing my skills, gaining more
practical experience, and contributing to the achievement of the organization’s vision and goals. This, in
turn, supports its development and enhances its institutional performance.

Experience

® On-the-Job Training (Tamheer Program) 2024/11/24-2025/01/21
Job Title: Performance Management Specialist - Human Resources Department -

King Fahd Military Medical Complex, Dhahran

« Entering data on the Masar platform for employee contract renewals.

o Participating in promotion interviews.

« Provided training and guidance to new trainees.

© Cooperative Training - Supply and Logistics Management

Department — Security Forces Hospital, Dammam

« Proficient in Microsoft Office applications, including Excel, Word, PowerPoint, and Outlook.

» Working on the Enterprise Resource Planning (ERP) system.

« Entering and updating surplus medication data on the NUPCO platform (National Unified
Procurement Company) as part of the resupply procedures, in coordination with relevant
departments, aiming to enhance the efficiency of medical inventory management and ensure
optimal utilization of resources.

« Auditing invoices through the Etimad platform, a governmental financial platform that facilitates
operational procedures and ensures accurate and efficient verification of financial transactions.

2024/01/01-2024/05/23

Education
® Achieved a score of 83% on the Cognitive Ability Test 2024

University of Hafr Al Batin 2024

« The Degree of Bachelor of Science in Business Management
e GPA: 3.844 out of (4) (with First Honors )

Skills

e Computer proficiency

Leadership and Team Management

e Dataentry e Creativity

e Communication Skill e Time Management

e Problem-solving e Eye for Detail
Languages

» Arabic

e English


https://www.linkedin.com/in/mashael-alsaad-527592310?utm_source=share&utm_campaign=share_via&utm_content=profile&utm_medium=ios_app
https://www.linkedin.com/in/mashael-alsaad-527592310?utm_source=share&utm_campaign=share_via&utm_content=profile&utm_medium=ios_app
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