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Objectives

Education

Skills

An ambitious young woman who
loves to work and commit to it
and perform it in the best way

���� ����� و���� ����� وا�����ام ��
و��د��� ����� ��رة

د���م - ��� ا����� 
      ����� ا������ ا�����دة و�����ت ا���� 

 ���رات ا���ا�� 
أ���ذ ا���ارات 

ا���و�� 
����� ا������ و����

ا����ون 
إدارة ا���� 

ا����ام ا����� ا���� 
����� روح ا����درة

����� �� ��ا�� ا��و��� 
����� �� ��ا�� ا��دو��

Languagesا����ت

ا������
ا���������

Arabic
English

2020

ور�� ��� د�� ا���ا���ت ا�������
Microsoft course

�����ت ا����اع وا����� �� ا������ر��
إدارة ا����ط �� ا���� 

ا������ ا����� و�� ���م ا���� ا����دي
���رات �� ا������ت �� ���� ا���� 

���رات ا������ ا����ا��
أ�� ا�������ت 

أ�����ت ا��دارة 
����� �� ���م ا���ارد ا������

���ف ��� أ�����ت ا����� ا����
Outlook ������

ا���� ا�����ا�� وا�����اق ا�������
ا������ ������ ا���� ا�����ا��

ا������ ا�����ا����
ا�� ا�����ت

ا�����ت ا��و���

� ا������ ا����� ����ر�� ا����� وا�����

ا����ات

Training Corses

2020
Diploma - Computer Department

Technical and Vocational Training Corporation.

Multimedia technology and web technologies

Communication skills
Decision making 
Flexibility in work
Problem analysis and solution
Cooperation
time management
Using the computer
Have an entrepreneurial spirit
Specializing in office programs
Adobe software specialist

Mail Merge Workshop
Microsoft course
Creativity and excellence techniques in secretarial work
Managing stress at work
General culture according to the Saudi labor system
Problem-solving skills in the work environment
Creative thinking skills
Information Security
Management essentials
Introduction to the functions of human resources
Learn computer basics
Outlook
Cyber security and ethical hacking
Awareness of cyber security risks
Strategic thinking
Building Security
First Aid

أ������ ����� 
����� ا�����ل 

ا��ورات ا�������


